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ADMISSION POLICY
Mission Statement
Scoil Mhuire Gan Smál, New Inn is a Catholic school and we are proud of our tradition which was handed down to us by the Sisters of Mercy, and we still maintain this Mercy ethos.

All staff are committed to a holistic approach in developing each child’s full potential in a happy, positive and caring Christian environment.

We encourage the involvement and support of the parents and the wider community.

School Motto:

“Ar aghaidh linn le chéile”
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Aims
· To co-operate with parents in the Catholic upbringing of their children.
· To encourage children to become responsible Catholic adults.
· To participate in prayer and the sacraments.

· To follow the national curriculum.
· To expose children to many different creative activities:  e.g. music, dance, drama, art, etc.
· Foster an awareness of their personal, physical & mental wellbeing.
· To build on children’s initiative in areas of responsibility and decision making.
· To foster good interpersonal relationships between all in the school: pupils, teachers, parents and non-teaching staff.
· To encourage children to be aware of the needs of others.
· To try ensure that those at risk – educationally, medically, physically, nutritionally, emotionally and socially – are adequately cared for.

General Information

The following document has been produced in accordance with the provisions of the Education Act, 1998, and has been ratified by the members of the Board of Management.
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Kevin Halley
General Details

· Name of School – Scoil Mhuire Gan Smál
· Address – New Inn, Cashel, Co. Tipperary.

· Telephone Number/Fax – (052) 7462122

· Denomination – Catholic

· Chairperson of school – Breda Hickey
· Email address – newinn.ias@eircom.net
· Web address – www.newinngirlsschool.ie
· 5 class teachers including Principal Teacher 

· Special Educational Needs Teacher

· Visiting Resource Teacher

· Classes taught:  Junior Infants – 6th Class

· Mixed classes until 1st class, after which it is girls only.

· School opening time: 9-30 a.m.

· School closing time:  2-10 p.m. for infants

   3-10 p.m. 1st class on 

(The Board of Management will only take responsibility for children during school hours and 10 minutes before opening time and 10 minutes after closing time. At all other times children are the responsibility of their parents)

It is important to note that –

· This school operates within the regulations laid down by the Department of Education and Skills and relies on resources and funding provided by the said Department.

· Children attending this school follow the curricular programmes as prescribed by the Department of Education and Skills at the time.

· Children are expected to participate in all aspects of the curriculum, however in the case of non-Catholic children, they may be exempt from religious education at the request of parents and suitable alternative arrangements may be put in place.

· In the case of a child with physical disabilities, parents will inform class teacher of condition – and suitable arrangements will be put in place.

· It is recognised, that with regards to inclusiveness and enrolment of children with special needs –

e.g.
academic,



physical,



psychological / behavioural



social / cultural

they will be accommodated if recommended provisions and resources are in place and there is available space.

· Wheelchair access has been added to the school.

· In the event of a child with special needs presenting for enrolment we ask for a full and comprehensive statement of the needs of that child from all relevant professions – e.g. child psychiatrist, speech therapist, occupational therapist, physiotherapist, social worker etc., and up to date psychological assessment be provided.

· It may be necessary for the Board of Management to defer enrolment of a particular child pending:

· The receipt of an assessment report; and/or

· The provision of appropriate resources by the Department of Education and Skills to meet the needs specified in the psychological and /or medical report.

· Parents must sign a permission form authorising teachers to take the child to hospital in an emergency situation, in the event of parents not being connectable during school hours or on school outings.

· Teachers will supervise the taking of medication by children during school hours / outings, but where necessary parents will administer medication.

· Set out below is the school code of discipline.  It must be accepted by all who attend.  New entrants receive a booklet containing the school mission statement and school rules.  Parents are requested to sign on the application form that they will adhere to the code of discipline prior to acceptance of enrolment.

Code of Discipline

It is our aim to ensure that the individuality of each child is accommodated while acknowledging the right of each child to education in a relatively disruption free environment.  Every effort will be made by all members of staff to adopt a positive approach to the question of behaviour in school.  The emphasis is on rewards rather than sanctions in the belief that this will, in the long run, give the best results.

The school recognises the variety of differences that exist between children and the need to tolerate these differences and so the rules are being kept to a minimum.  Each class teacher has the responsibility for the maintenance of discipline within her classroom.  A pupil should be referred to the Principal only for serious breaches of discipline.

The following strategies will be used to show disapproval of unacceptable behaviour.

1. Reasoning with pupil.

2. Reprimand (including advice on how to improve).

3. Temporary separation from peers, friends or others.

4. Loss of privileges.

5. Detention during break.

6. Prescribing additional work.

7. Referral to Principal.

8. Note to parent.

9. Suspension (under the terms of Circular 20/90 of the Department of Education & Skills), continuously disruptive pupils or a pupil guilty of serious breach of discipline may be excluded from the school.  The maximum initial period of such exclusion shall be three days.  The B.O.M. may authorise the Principal or Chairperson to carry out this function.


Procedures

· With regard to entry to Scoil Mhuire gan Smál, New Inn, children can enrol after their 4th birthday.  Children must be 4 before the 1st September on the year of their enrolment.

· Enrolment takes place by completing a written application form.   This form should be completed and returned before the last day of February, with a copy of Birth /Adoption Certificate and PPS number.  If parents wish to meet the principal, they may do so by appointment.  (Forms are available from the February of the year they wish to enrol their child.  An announcement of availability of these forms will be made in the local churches and Nationalist Newspaper).

· The Board will notify parents of their decision within 21 days after closing date of receipt of applications.

· Enrolment takes place on the opening day of September/End of August
· The Board will follow relevant Department of Education & Skills guidelines in relation to class size and staffing provisions and / or any other relevant requirements concerning accommodation including physical space and the health and welfare of children.

· Parents may enrol their child as a result of a change of residence at any time during the school year, provided their new residence is within the Parish of New Inn/Knockgraffon.

Children transferring from a school outside the parish of New Inn/Knockgraffon may do so on the first day of opening in September or on the first day of the school opening after the beginning of the “quarter” (1st October, 1st January, 1st April).  These quarters are still recognised for this purpose under the School Attendance Act.

All of the above are dependent on the availability of a place in the school.

· While recognising the right of parents to enrol their child in the school of their choice, the Board of Management is also responsible for respecting the rights of the existing school community and in particular, the children already enrolled. This requires balanced judgements and acting in the best interest of all children. The following criteria will be used:

1. Size of/available space in classrooms

2. Educational needs of children of a particular age

3. Multi-grade classes

4. Presence of children with special educational/behavioural needs

5. DES maximum class average directives (currently a maximum average of 26 children)

In the event of the number of children seeking enrolment in any given class/standard exceeding the number of places available the following criteria will be used to prioritise children for enrolment:

1. Brothers and sisters (including step-siblings, resident at same address) of children already enrolled – priority to  oldest

2. Children living within the parish (in the case of parish schools) – priority to oldest
3. Children whose home address is closest to the school (as measured by a straight line on O.S. map) if the child is normally resident outside the parish/agreed catchment area
4. Oldest children will have preference over their younger counterparts
Appeals
In the unlikely event of your child not gaining admission to our school due to over subscription or being unable to meet the need of the applicant there is an appeals process you can follow – please see Appendix 1 or use the appeals application form (Section 29 of the Education Act) available on the Department of Education & Science website www.education.ie
· With transfer from a school outside the parish, a school report is required and any relevant results of standardised tests.

· Parents are requested to sign a form nominating two persons as contacts.  In the event of a child being unwell in school and the teachers unable to contact parents, prior permission of nominated people needs to be obtained.

· A child’s enrolment will be subject to the Board of Management approval and all necessary and advised resources to be in place prior to acceptance of the child onto the rolls of Scoil Mhuire Gan Smál, New Inn.

· Our school will continue to welcome children of other faiths or no faith, where we have the resources to do so. Catholic schools will have the space and the resources to continue to be inclusive of other faiths in their enrolment in the future as they have been in the past.

This policy was ratified on:  14/4/08
Signed: Fr. Michael Kennedy
This policy is due for review in 4 years (2012)
This policy was reviewed on: 28/1/13
Signed:  Fr. Michael Kennedy

Policy was reviewed again on 30/9/13 to reflect changes to Admission policies introduced by Minister for Education,  Ruairi Quinn.(Draft regulations on Admission Process - Sept 2013)
Reviewed: 29/9/17

Signed: Breda Hickey  Date: 2/10/17
Chairperson, Board of Management

APPENDIX 1
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SECTION 29

APPEALS 

APPLICATION 

FORM

This form should be used for the making of an appeal to the

Secretary General

of the

Department of Education & Skills

(as provided for under section 29 of the Education Act, 1998)

If the appeal is in relation to an Education & Training Board (ETB) School or a Community College, this form should not be used in the first instance. Forms for appeals to an ETB should be obtained directly from the school or ETB concerned.



(PLEASE WRITE IN BLOCK PRINT) 
NAME:



ADDRESS:



HOME TELEPHONE NUMBER:


DAYTIME TELEPHONE NUMBER:
(IF DIFFERENT TO ABOVE)


MOBILE TELEPHONE NUMBER:

NAME OF STUDENT (If under 18 years of age):



DATE OF BIRTH:    


YEAR/CLASS OF STUDENT: 

NAME AND ADDRESS OF SCHOOL IN RESPECT OF WHICH THE APPEAL IS MADE:



HAS YOUR CHILD ANY SPECIAL EDUCATIONAL NEEDS REQUIREMENT? 

IF SO, PLEASE PROVIDE DETAILS:

	

	

	


NATURE OF DECISION: (Please tick one category only)

	Refusal to enrol


	

	Suspension *


	

	Permanent exclusion/

Expulsion
	


* Please note that an appeal may only be made in respect of a suspension which results in 20 school days or more of suspension for that student in any one school year.

DATE WHEN YOU WERE NOTIFIED OF THE DECISION BY THE SCHOOL:

	DAY
	
	MONTH
	
	YEAR

	
	
	
	
	
	
	
	
	
	


DETAILS OF PROCEEDINGS AT LOCAL LEVEL:



Please give details below of any appeal or review proceedings that have taken place at local level in this case, either to the Board of Management, the school patron or, in the case of an ETB School, the ETB.

Please state the outcome of these proceedings. 

	

	

	

	

	

	

	


(Extra pages may be added)

GROUNDS ON WHICH THE DECISION IS BEING APPEALED:

Please state clearly the grounds on which the decision is being appealed.

	

	

	

	

	

	

	

	

	

	

	


(Extra pages may be added)

PLEASE ENCLOSE COPY OF BOARD OF MANAGEMENT DECISION, IF AVAILABLE.

IF THE BOARD OF MANAGEMENT DECISION IS NOT AVAILABLE, PLEASE EXPLAIN WHY NOT.
	

	

	

	

	

	


VENUE FOR APPEAL HEARING 

To accommodate the administration of section 29 appeals, all hearings are located, where possible, in the Department of Education and Skills offices. A date, time, and venue for the hearing will be arranged in consultation with all concerned.

	Data Protection Privacy Statement

	The Department of Education and Skills, as far as practicable and having regard to the resources available, provides for education and training for people resident in the State at a level appropriate to meet the needs and abilities of those people. The main purpose for which the Department requires the personal data provided by you is to conduct a section 29 appeal. The personal data provided may be exchanged with the following agencies/people:

· the school you are taking the appeal against – to ensure they have full details of the case you will be making in respect of your appeal, 

· the Educational Welfare Service, as this agency have responsibility for monitoring school attendance

· the National Council for Special Education, if your child has special needs,  

· the facilitator who may be appointed to seek a resolution to this appeal, to assist him/her in facilitating this appeal  

· and the three person appeal committee who will hear and determine your appeal, to ensure they have all the correspondence received from both parties to the appeal to allow them to determine the appeal. The privacy notice outlining further information in relation to this form can be found at the following link on the Department of Education and Skills website

https://www.education.ie/en/The-Department/Data-Protection/gdpr/parents-children/privacy-notice-section-29-appeals-process.pdf
Full details of the Department's data protection policy setting out how we will use your personal data or that of your child’s data as well as information regarding your rights as a data subject are available at https://www.education.ie/en/The-Department/Data-Protection/.  Details of this policy and privacy notice are also available in hard copy from the address below upon request.  


I certify that the information given above is true. I understand and authorise that all documentation considered relevant may be accessed as part of this appeal process, and that contact may be made for this purpose with relevant bodies such as the National Educational Psychological Service. In making this application I consent to the disclosure of information in relation to this application by the Section 29 Appeals Administration Unit to the Educational Welfare Services of the Child & Family Agency and/or the National Council for Special Education. I understand that all documentation provided by me in relation to this appeal, including this application form will be released to the school in question prior to an appeal hearing taking place and may be made available to the Educational Welfare Services of the Child & Family Agency and/or the National Council for Special Education.

Signed:______________________________________
Date:_____________


If the appeal is in relation to an ETB School or a Community College, this form should not be used in the first instance. Forms for appeals to an ETB should be obtained directly from the school or ETB concerned.


FOR OFFICE USE ONLY:

DATE OF RECEIPT:





FILE REF:
�





IN GENERAL APPEALS MUST BE MADE WITHIN 42


CALENDAR DAYS OF RECEIPT OF THE BOARD OF MANAGEMENT’S DECISION





APPEAL APPLICATION


An appeal can only be taken by a Parent, or a student who has reached the age of 18 years.



















































































PLEASE ENCLOSE COPIES OF ALL CORRESPONDENCE WITH THE SCHOOL IN RELATION TO THIS MATTER 





YOU MAY ALSO ENCLOSE ANY OTHER RELEVANT DOCUMENTATION IN SUPPORT OF YOUR CASE





Please return completed application form to:





Section 29 Appeals Administration Unit


Department of Education and Skills


Friar’s Mill Road


Mullingar


Co. Westmeath


N91 H30Y


Tel: 0761 108588





OFFICE MAY BE CONTACTED:


Monday to Friday: 9.15am – 5.30pm








PLEASE NOTE THAT WHEN SUBMITTING THIS APPLICATION FORM YOU SHOULD AT THE SAME TIME NOTIFY THE SCHOOL IN QUESTION OF THE APPEAL TO THE DEPARTMENT OF EDUCATION & SKILLS, AND THE GROUNDS ON WHICH IT IS MADE.  A COMPLETED COPY OF THIS FORM MAY ALSO BE PROVIDED TO THE SCHOOL.











6
1

